
Bookkeeping Tips for Self-Employed 

Being self-employed comes with many responsibilities, one of which is keeping track of your 

finances. Accurate bookkeeping is essential to understanding the financial health of your 

business and making informed decisions. Here are some bookkeeping tips to help self-

employed individuals stay organized and on top of their finances. 

1. Keep a monthly budget to track your expenses and income: One of the most important 

things you can do for your business is to create a monthly budget. This will help you 

keep track of your expenses and income, and will also help you stay on top of your cash 

flow. By creating a budget, you can see where your money is going and make 

adjustments as needed. 

2. Create a system for organizing your receipts and bills: Another important aspect of 

bookkeeping is keeping your receipts and bills organized. This includes things like 

invoices, receipts, bank statements, and any other documentation related to your 

business. Having your documentation organized and easily accessible will make it easier 

for you to track your expenses and income, and will also make it easier to file your taxes. 

3. Set aside money each month to save for taxes: As a self-employed individual, it's 

important to set aside money each month to save for taxes. This will help you avoid any 

surprises when it comes time to file your taxes and will also help you budget for the 

future. 

4. Establish a filing system for important documents: It's important to establish a filing 

system for important documents such as contracts, invoices, receipts, and tax 

documents. This will help you keep your documents organized and easily accessible 

when you need them. 

5. Get help from a professional bookkeeper: Self-employed individuals often have a lot on 

their plate and bookkeeping can fall by the wayside. If you are finding it difficult to keep 

up with your bookkeeping, consider getting help from a professional bookkeeper. They 

can help you set up a system for tracking your expenses and income, and can also help 

you with things like invoicing and payroll. 

In conclusion, bookkeeping is an essential part of running a successful business as a self-

employed individual. By keeping accurate records, creating a budget, having a system to 

organize receipts and bills, saving for taxes, having a filing system for important documents, 

and seeking help from a professional bookkeeper, you can stay on top of your finances and 

make informed decisions about your business. 


